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Overview
Description

This single day course deals with accessibility when creating PDF documents. The elements here
are available in both Adobe products and in Foxit PDF products. Attendees will learn about

Accessibility standards and attempt to create and/or repair PDF file to become accessible.
Prerequisites:

Experience in creating PDF files. Basic knowledge of HTML tags. This course is NOT suitable for

those that have ONLY Adobe Reader or Foxit Reader.

1: Overview

What is Accessibility and Accessible documents

What are the current policies and standard for accessibility (IE: Section 508 of the

Rehabilitation Act)

Reviewing best practices for the creation accessible digital documents, specifically PDF files

Understanding the errors and correcting them and accepting warnings given the document

and its contents

Understanding the importance of Metadata and document tiles and file naming, author name

etc.

2: Digital Accessibility

e Documents must be:
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Perceivable: Information and user interface components must be presentable to users
in ways they can easily navigate.

Operable: User interface components and navigation must be simple to use and look
through.

Understandable: Information and the operation of user interface must be understood by
all users.

Robust: Content must be robust enough that it can be interpreted reliably by a wide
variety of software people use to access documents, including assistive technologies.
How to address each of the accessibility principles within the source document and then
in the PDF file(s).

Font Selection for best accessibility. Embedding fonts, the process.

Color and Contrast for accessibility. Using tools to verify the WCAG color and contrast
standards to A, AA, AAA standards

Bookmarks and other landing locations within the document

3: Acrobat PDF accessibility and compliance

How best to create the PDF file to retain source document tags and metadata
How and when to run the Accessibility Checker

Interpreting the Accessibility Checker results

What does the Accessibility Checker NOT check for

Adjusting the Document Properties for best Accessibility

4: Dealing with Non-Text elements in the PDF file

e Addressing images with placement and alternate text, knowing how and when to mark items

as decoration(Artifacts)

e How to handle charts

e Creating excellent alternate text for images

e Addressing logos within the PDF file

e Addressing and handling of repeating areas, such as headers and footers

5: Making accessible tables within the PDF

Understanding assistive technologies handling and reading of tables
What the ‘redundancy error’ indicates
Restructuring tables to be accessible

Adding alternate text to tables for improved accessibility



6: Working with the Tags Panel, and Content Panel and Reading Order Panel

Exploring the tags panel, and modifying elements using the tags panel

Moving and deleting tags

Identifying empty tags and how they were created

Using the Content Panel to view the elements and structure within the PDF file, how to use it

effectively.

Using the Reading Order tool and Reading Order panel
o Adjusting the reading order for document ‘flow’ and assistive technology need for

correct reading order

7: Accessibility Checking features within the PDF file

Built-in to most PDF editors there exists ‘checking’ tools. The tools will display both errors and

warnings.

Using the Accessibility Checker

Rechecking after editing

The Accessibility Checker report

8: Setting the “Initial View” options

This will establish what users, sighted and non-sighted, will be presented with when opening the

PDF file.

9: The PDF Standards (pdf-A, pdf-UA) standards

Building to these standards, exporting to these standards and using FIX-Ups to meet these

standards.

Course Schedule

Date Time Price Options

05/01/2026 08:00 AM - 04:00 PM CT 595.00 Buy Now Enroll

Why Professional Choose TOPTALENT?

For questions
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call:

(469) 721-6100

Email:

info@toptalentlearning.com

Find More Training

FAQ

What if | have to reschedule my class due to conflict?

Ten (10) business days’ notice is required to reschedule a class with no additional fees. Notify
TOPTALENT LEARNING as soon as possible at 469-721-6100 or by written notification to

info@toptalentlearning.com to avoid rescheduling penalties.

How do | enroll for this class?

Please contact our team at 469-721-6100; we will gladly guide you through the online purchasing

process.

What happens once | purchase a class?

You will receive a receipt and an enrollment confirmation sent to the email you submitted at
purchase. Your enrollment email will have instructions on how to access the class. Any additional

questions our team is here to support you. Please call us at 469-721-6100.

What is your late policy?

If a student is 15 minutes late, they risk losing their seat to a standby student. If a student is 30
minutes late or more, they will need to reschedule. A no-show fee will apply. Retakes are enrolled

on a stand-by basis. The student must supply previously issued courseware. Additional fees may

apply.
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What happens when | finish my class?

You will receive a ‘Certificate of Completion’ once you complete the class. If you purchased an
exam voucher for the class, a team member from TOPTALENT LEARNING will reach out to discuss

your readiness for the voucher and make arrangements to send it.



